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INTERNAL (COMPAINTS) COMMITTEE (IC)

As per the guidelines of UGC (Prevention, prohibition and redressal of sexual harassment of

women employees and students in higher educational institutions) Regulations 2015,the

existing Sexual Harassment Redressed Committee (SHRC) is re-named as Internal

Complaints Committee (ICC) as under to deal with the complaints relating to sexual

harassment at workplace.

Initially, when the act was enacted in 2013, it was named as the Internal Complaints

Committee(Icc). In 2016, by way of an amendment, the name was changed from Internal

Complaints Committee(Icc) to Internal Committee(IC).

Ohjectives : The main objective of constituting a Internal committee is to tbrm the primary

linc ot'cl,:tingc in thc prcr,'cntinn- prrrhihitinn rrnrl rrrrlrururrrl of noxunl ltaraecnront et ths

workplace. The Internal Committee receives, investigates and adjudges upon complaints

of sexual harassment.

The ICC comprises the following members:

Sr. No. Name Designation Contact No.

I Dr. Deshmukh M. P. Chairman 9158s53597

2. Dr. Malu K.K. Co-ordinator Dr. Malu K.K.

J. Mr. Mulye Y. R. Member Mr. Mulye Y. R.

4 Dr. Ghadsing P. G. Member Dr. Ghadsing P. G.

5 Dr. Sondge T. P. Member Dr. Sondge T. P.

Terms of Members:

Two years for nominated members. The Committee will co opt two more members of

staff / student (as the case may be), if necessary.

Functions:

. Adhere to the Policy on Anti-Sexual Harassment Issues

. Conduct awareness program / workshops on the functioning of IC for the students

& staff.
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Conduct preliminary enquiry of all reported cases and / or complaints relating to

sexual harassment at workplace involving all sections of members of faculty,staff

and students of the institute.

Submit the preliminary enquiry report to the Principal long with all documents and

recommendation of possible punishment if any.

Evolve and suggest means to take preventive measures.

In case of allegations are not in the nature of sexual harassment, ICC may refer such

complaints to the Grievance Redressal Cell.

Presiding Officer
Intemal (Complaint) Committee

Principal

Shri Siddheshwar Mahavidyalaya

Majalgaon 
Principal
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Shri Siddheshwar Mahavidy alay a Majalgaon

INTERNAL QUALITY ASSURANCE CELL

POLICY ON ANTI-SEXUAL HARASSMENT ISSIIES

INDEX

POLICY STATEMENT

The Policy Statement
o Shri Siddheshwar Mahavidyalaya Majalgaon is committed to providing a safe

environment for all its stakeholders free from discrimination on any ground and from
harassment at work including sexual harassment.

. Shri Siddheshwar Mahavidyalaya Majalgaon will operate a zero tolerance policy
for any form of sexual harassment in the workplace and treat all incidents seriously
and promptly investigate all allegations of sexual harassment.

. Any person found to have sexually harassed, the person will face disciplinary action,
up to and including dismissal from employment.

. All complaints of sexual harassment will be taken seriously and treated with respect
and in confidence.

o No one will be victimised for making such a complaint.

Definition of sexual harassment
o Sexual harassment is unwelcome conduct of a sexual nature which makes a person

feel offended, humiliated andlor intimidated.

(

Content Sr. No.

Policy Statement I

Constitution of Internal Complaint Committee 2
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It includes situations where a person is asked to engage in sexual activity as a
condition of that person's employment, as well as situations which create an
environment which is hostile, intimidating or humiliating for the recipient.
sexual harassment can involve one or more incidents and actions constituting
harassment may be physical, verbal and non_verbal.
Examples of conduct or behaviour which constitute sexual harassment include, but
are not limited to:

Physical conduct:

fondling, or inappropriate touching
) Physical violence, including sexual assault

Verbal conduct

Non-verbal conduct

Anyone can be a victim of sexual harassment, regardless of their sex and of the sex of the
harasser.

Shri Siddheshwar Mahavidyalaya Majalgaon recognises that sexual harassment may also
occur between people of the same sex. What matters is that the sexual conduct is unwanted
and unwelcome by the person against whom the conduct is directed.

o Shri Siddheshwar Mahavidyalaya Majalgaon recognises that sexual harassment is a
manifestation of power relationships and often occurs within unequal relationships in
the workplace, for example between manager or supervisor and employee.

o Anyone, including employees of [company name], clients, customers, casual
workers, contractors or visitors who sexually harass another will be reprimanded in

(
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accordance with this internal policy.

' All sexual harassment is prohibited whether it takes place within Shri Siddheshwar
Mahavidyalaya Majalgaon premises or outside, including at social events, businesstrips, training sessions or conferences sponsored by Shri Siddheshwar
Mahavidyalaya Maj algaon.

Complaints procedures:

Anyone who is subject to sexual harassment should, if possible, inform the alleged harasser
that, then conduct is unwanted and unwelcome.

Shri Siddheshwar Mahavidyalaya Maialgaon recognises that sexual harassmen t may occur in

f:::il 
relationships and that it may not be possible for the victim to inform the alleged

narassel.

If a victim cannot directly approach an alleged harasser. the person can approach thedesignated presiding officer having responsibilitl, under IC for reccivi,s c,mplairrts of
sexual harassment

When the presiding officer receives a complaint of sexual harassment. she will:

complaint

understanding that choosing to resolve the matter informally does not preclude the
victim from pursuing a formal complaint if helshe is not satisfied with the outcome

company through the relevant country/legal framework

Throughout the complaints procedure, a victim is entitled to be helped by a counsellor within
the company' Shri Siddheshwar Mahavi dyalaya Majalgaon will nominate a number of
counsellors and provide them with special training to enable them to assist victims of sexual
harassment'Shri Siddheshwar Mahavidyalaya Majalgaon recognises that because sexual
harassment often occurs in unequal relationships within the workplace, victims often feel that
they cannot come forward' shd siddheshwar Mahavidyalaya Mqalgaon understands the
need to support victims in making complaints.

Informal Complaints Mechanism:

If the victim wishes to deal with the matter informally, the designated person will:

(
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acceptable to the complainant, or refer the matter to a designated mediator within the
college resolve the matter

behaviour has stopped

made

f,'ormal Complaints Mechanism:

If the victim wants to make a formal complaint
not led to a satisfactory outcome for the victim,
used to resolve the matter.

is kept of what happens
of the complaints mechanism to ensure that the

speedily and within 04 days of the complaint being

or if the informal complaint mechanism has
the formal complaint mechanism should be

(
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The designated person who initially received the complaint will refer the matter to a senior
human resources manager to instigate a formal invesiigation. The senior human resources
manager may deal with the matter himlherself, refer the matter to an internal or external
investigator or refer it to a committee of three others in accordance with this policy

The person carrying out the investigation will:

consultation with the victim.

has stopped and that the victim is satisfied with the outcome if it cannot determine
that the harassment took place, the person may still make recommendations to ensure
proper functioning of the workplace keep a record of all actions taken

of the complaint being made

Sanctions and Disciplinary Measures

Anyone who has been found to have sexually harassed another person under the terms of this
policy is liable to any of the following sanctions:

,
I



The nature of the sanctions will depend on the gravity and extent of the harassment. Suitable

deterrent sanctions will be applied to ensure that incidents of sexual harassment are not

treated as trivial. Certain serious cases, including physical violence, will result in the

immediate dismissal of the harasser.

(

Implementation of this PolicY

o Shri Siddheshwar Mahavidyalaya Majalgaon will ensure that this

disseminated to all relevant persons.

o It will be lnclutletl iu thc staff handbook. All ncw cmployoos must

cnntent of this policy as part of their induction into the college.

. It is the responsibility of every Principal, Vice Principal and HoDs

his/her employees/colleagues and students &re &ware of the policy'

policy is widely

be trained on the

to ensure that all

Monitoring and Evaluation

. Shri Siddheshwar Mahavidyalaya Majalgaon recognises the importance of

monitoring this sexual harassment policy and will ensure that it is implemented

effectivelY.

o principal, Vice principal, Presiding officer of IC and its members and those

responsible for dealing with sexual harassment cases will reporl on compliance with

this policy, including the number of incidents, how they were dealt with, and any

( ,ecommendations made'

o This will be done on a yearly basis. As a result of this report, the college will

evaluate the effectiveness of this policy and make any changes needed'

Presiding Officer

Intemal (ComPlaint) Committee

PrinciPal

Shri Siddheshwar Mahavidyalaya Maj algaon
Prlnctprl
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Introduction

Shri Siddheshwar Mahavidyalaya, Majalgaon is committed to provide the

necessary Physical, Academic and Support Facilities. In order to have smooth

functioning and use of these facilities, the college has devised the defined policy

for Maintenance andlJtilization Physical, Academic and Support Facilities.

Stater4ent

( fhe policy assures proper use of the academic and physical infrastructure

provided by the college in order to excel academic development of all the

stakeholders.

Aims of the Polic!'

1. To make use of the facilities provided at the maximum level

2. To provided continuously Physical, Academic and Support Facilities to

all the stakeholders

3. To prevent all kinds of obstacles in the smooth functioning of the

facilities.

4. To make timely updation, modification and changes in the facilities.

5. To set standard in the rJtilization Physical, Academic and Support

Facilities.

Srrpport Facilities
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There is system including committees and departments to identiff,

evaluate, and monitor the proper use of available infrastructure.

The Principal, Head of various departments, in-charge of various

committees, the librarian, and director of physical education,

inform about their infrastructural requirements to plan ahead.

The requisition from the departments are routinely scrutinized and

validated by the purchase and maintenance committee.

'l'hr clmmittee periorlicallv visits lhe rrarrrl,,ts attd prcpat'cs progromme of

pr;rirrlerrarruu flS pet- tlre ncccsSity 30 0s to lceep the infrastntCture in order

At the beginning of every academic yeat, proper availability of

blackboards, lighting, and furniture in classrooms etc. is taken care of by

committees.

Non-teaching staffs working in the laboratories, library and office is

trained enough to look after the normal repairs and maintenance and

services to keep the systems in safe and operating conditions'

The maintenance of the computers and invertors is done through AMCs

For repair regarding electricity, leakage, plumbing, etc. concerned

technician are hired.

Sometimes, skilled labors are appointed on daily wages for certain repairs

and maintenance. Certain skilled people are also hired on contractual

ba-sis for the maintenance of sanitary blocks'

o College ensures comprehensive warranty for every newly purchased

(

computer, laptops, and other equipments'



o The outdated machines/equipment's are replaced by the machines having

new configuration"

The library is kept open from

Generator has been installed

the facilities.

10.00 am to 04.00 pm

in order to avoid intemrption inthe use of

I

r On Sundays, the college infrastructure is available for conducting

different competitive examinations organized by the parent institute,

various functions, and for university examinations.

Proper checks and balances, periodic inspection, review, grievance

redressal, suggestion box. comment by students, alumni, parents, peers,

and visitors do help in the maintenance of the infrastructure.

Adequate parking facilities for bicycles motorized two wheelers and four-

wheelers are available at various locations.

CCTV cameras have been installed at strategic locations such as

corridors, of buildings, library, at the corners of each floor.

Fire systems have been installed at the prime locations.

The water coolers / purifiers are cleaned on weekly basis.

The central systems (water tanks) are checked on a monthly basis.

Principal
thrl Siddheshwar Mahavidyalaya

Majalgaon,DistBeed 431 131
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Shri S iddheshwar Mahav idy alay a, MaJalgaon

Grievance Redressal Mechanism

The college has a Grievance Redressal Committee to redress the grievance of its

stakeholders. The students approach the Committee to voice their grievances regarding

academic matters health services, library and all other matters. A Student may send her/his

grievance to the Principal over email siddheshwar.college@gmail.com or put the note in the

Grievance box kept in campus. The cell redresses the grievances by sorling out the problems

promptly and j udiciouslY.

Objective:

The objective of the Grievance Redressal Committee is to develop a responsive and

accountable attitude among all the stakehoklers iu urdsr to utalntatn a ltuttuuuruur

educational atmosphere in the institute.

Grievance Redressal Committee is constituted for the redressal of the problems reported by

the Students of the College with the following objectives:

. Upholding the dignity of the College by ensuring strif'e free atmosphere in the College

through promoting cordial Student-Student relationship and Student-teacher

relationshiP etc.

. Encouraging the Students to express their grievances / problems freely and frankly,

without any fear of being victimized.

. Suggestion / complaint Box is installed in the library in which the Students, who want

to remain anonymous, put in writing their grievances and their suggestions for

improving the Academics / Administration in the College'

. Advising Students of the College to respect the right and dignity of one another and

show utmost restraint and patience whenever any occasion of rift arises.

o Advising All the Students to refrain from inciting Students against other Students,

teachers and College administration

o Advising all staffs to be affectionate to the Students and not behave in a vindictive

manner towards any of them for any reason'

o Ragging in any form is strictly prohibited in and outside the institution. Any violation

of ragging and disciplinary rules should be urgently brought to the notice of the

Principal.

Scope:

Grievance Redressal Committee will deal with Grievances received in writing from the

(

ru
students about any of the following matters:-
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o Academic Matters: Related to timely issue of duplicate Mark-sheets, Transfer

Certificates, Conduct Certificates or other examination related matters.

o Other Matters: Related to certain misgivings about conditions of sanitation,

victimization by other students, any kind of harassment etc.

Functions:

o The cases will be attended promptly on receipt of written grievances from the students

o The Committee will review all cases formally and will act accordingly as per the

Management policy
. The Committee will give report to

number of pending cases, if anY,

htgher aufiruril.iss.

Procedure for lodging comPlaint:

The students may feel free to put up a grievance in writing and drop it in box

The Committee will act upon those cases which have been forwarded along with the

necessary documents.

The Committee assures that the grievance has been properly solved in a stipulated time limit

provided by the cell. \

@*
'?.;jtr*T,?i#til?lx,iii,,

the authority about the cases attended to and the

which require direction and guidance from the
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upvvrrrrsrr \_uurss or Ariloavlt _ Students and parents a
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Shri siddheshwar Mahavidyaraya, Majargaon Dist. Beed (MS)

ANTI-RAGGING POLICY

e
1. Objectives: -

In view of the directions of the Hon'ble Supreme court in slp No.242g5 of 2006 dated16-05-2007 and in civil Appeal number 
-gsz 

or 2009, dated 0g-0 5-2oog to prohibit,prevent and eliminate the scourge of ragging including any conduct by any student orstudents whether by words spoken or wriiten 6r by un it which has the .rr..t of teasing,treating or handling with rudeness a freshe. or uny other student, or indulging in rowdy orundisciplined activities by any student or students which causes or is-lik"ely to causeannoyance, hardship orpsychological harm orto raise fear or apprehension thereof in anyfresher or any other student or asking any student to do any act which such student will notin the ordinary course do and which his the effect of causing or generating a sense ofshame, or torment or embarrassment so as to adversely affect"the phyriq;";r psyche ofsuch fresher or any other student, with or without an inient to derive a sadistic pleasure orshowing off power, authority or superiority by a student over any fresher or any other
student, in all higher education institutions in tire country, and therlby, to provide for thehealthy development, physically and psychologically, of all studenir, tti management
brings forth these regulations :
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constitutes Ragging: - Ragging constitutes one or more of any of the following

a) Any conduct by any student or students whether by words spoken or written or byan act which has the effect of teasing, treating or handling with rudeness a fresheror any other student.

b) Indulging. in rowdy or undisciplined activities by any student or students whichcauses or is likely to cause anloyan^c.e, hardship, itrysicat or psyJological harm orto raise fear or apprehension theieof in any freshe. o. ury otn., ,tro"nt.

c) Asking any student to do any act which such student will not in the ordinary coursedo and which has the effect of causin-g or generating a sense of shame, or tormentor embarrassment so as to adversely afect tie physiq-u" o. psy"he oiru.t, fresher orany other student;

d) Any act by a senior student that prevents, disrupts or disturbs the regular academicactivity ofany other student or a fresher.

e) Exploiting the services of a. ffr!:. or any other student for completing theacademic tasks assigned to an individuar o. u g.oup of students.

0 Any act of financial extortion or forceful expenditure burden put on a fresher oranyother student by students.

g) Any act of physical abuse including all variants of it: sexual abuse, homosexualassaults, stripping, forcing obsceni and rewd acts, g"rtu..r, 
--.uurirg 

bodiryharm or any other danger to health or person.

h) Any act or abuse by spoken words, emails, posts, public insults which would alsoinclude deriving perverted pleasure, vicarious or sadistic thrill from actively orpassively participating in the discomfiture to fresher or any other student.

D Any act that affects the mental health and self-confidence of a fresher or any other
student with or without an intent to derive a sadistic pleasure or showing off power,
authority or superiority by a student over any fresher or any other student.

3. Measures for prevention of ragging: _

It shall be mandatory for 
"ve.y 

itake holder to take following measures for
prevention of ragging at such institutions.

Ragging within and outside the campus is totally banned and anyone found guilty
of ragging and/or abetting ragging is liable to be iunished.

Every candidate has to fill an affidavit, preferably both in English and Marathi
and/or in one of the regional languages. Thi affidavit should be fiiled up and,igr.a

e

a)

b)

tr-*
wxx9
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by the candidate to the effect that helshe is aware of the law regarding prohibitionof ragging as well as the punishmentr, unJ that helsh., ir 6unJ guilty of theoffence of ragging and/or abetting ruggini, ir liuur" to be punishedappropriately.c) printed affidavit, preferably b9th. in English and Marathi and/or in one of theregional languages and the affidavit rrrourE u. rign.a by the parent/guardian of theapplicant to the effect that helshe is also u*ur" o? rrre Iaw in this regard and agreesto abide by the punishment meted out to hislher ward in case the latter is foundguilty of ragging and/or abetting ragging.--

d) The applicant must submit a document along with the School Leavingcertificate/character certificate which shall include a report on the behavioralpattern of the applicant, so that the institution can thereafter t".p 
-int"nse 

watchupon the student who has a negative entry in ilrir ieg-d.

e) A student seeking admission to the hostel shall have to submit another affidavitalong with.his/her flpplicntinn fnr hp5l6l aaonrr^;ntio, t1.rt 1o/u1u ls ulso &waruof the law in this regard and agrees to abide by the punishmentr meted o.t if ho/shcts fi'rrrrrd gullt), ot'rngging nnd/-or abuttilg iug;h;,-

0 Each batch of lleshers should be divided into small groups and each such groupshall be assigned to a member of staff. auch staff member should interactindividually with each member of. the group--o, regular basis to ascertain theproblems/difficulties, if any faced by thI freshers in the Institution and extendnecessary help.
g) In case of freshers admitted to a Hostel, it shall be the responsibility of the teacherin charge of the group to co-ordinate with the warden of the Hostel and to makesurprise visits to the rooms in the hostel *t rr. tl," members oitr,. group arelodged' Freshers would be lodged i, a separaie trostet block wherever possibleand where such facilities are not available, the college/institution shall ensure thatseniors' access to freshers' accommodation is stJctly ,"rii"r"I"[y wa.dens,Security Guards and Staff.
h) Institute provides the assistance of professional counselors at the time ofadmissions to counsel 'freshers' in order to prcpur. them for the life ahead,
.. particularly for adjusting to the rife in the hosters. 'i) A student Handbook detailing when and whom student has to turn to for help andguidance for various pu.poi.s (including wurJ.rr, Head of the institution,members of the anti-ragging committee, rllevant district and police authorities),

addresses and telephore nu.-bers of such perromzruirro.ities, etcl i, u"rrg providedto all the freshers.
j) The Institute through its- policy on Anti-Ragging displayed on college websitewould be point of access for all students.
k) Institute has tight security in its premises, espec iaily at the vulnerable places.

Necessary and jn-tense policing is resorted to at iuch point, at odd hours duringtheearly months of the academic session.

I

r) devices may be permitted in residential
to the students particularly freshers, to

Mobile Phones and other communication
areas including hostels to provide



4.

reach out for help from teachers, parents and Institution authorities.

Monitoring Mechanism
Anti-ragging committee: Institute has constituted an Anti-ragging committeewhich is headed by the Head of the Institution, una 

"onrirting of representatives ofcivil. and police administration, rocal media, Non-Government organizationsinvolved in youth activities, representatives of ru.rri/ rrrurrr, representatives ofparents, representatives of students belonging to the freshers, category u, *ril u,senior students, non-teaching staff; and haie i diu..r. rni* or.n.rbership in termsof level as well as gender.

The Anti-Ragging Committee can make surprise raids on hostels, and other placesvulnerable to incidents and having the potentiar for ragging and is empowered toinspect such places.

'lhc Anti-Ragging Cotturtil.tce can conduut an on-the-spot enquiry into any incidentsof ragging refe*ed_ to it by the Head of the institution or any member of thefaculty or any member of the staff or any student or any parent or guardian or anyemployee nf R sen,icr proviclor or by' 
'ny 

utlrer pursun,'as tlte uase may be; andshall submit enquiry report along witli recommendations to the principal for action.

Actions to be taken against students for indurging and abetting ragging in theinstitute.

a)

b)

c)
(

a)

b)

c)

d)

(
The Anti-Ragging committee of the institution shall take an appropriate decision,with.regard to punishment or otherwise, depending on tt 

" 
facts of each incident ofragging and nature and gravity of the incident of ralging.

a) Depending upon the nature and gravity oi tf',. offence as established thepossible punishments for those founa guitty of ragging at the institution
level shall be any one or any combinatioriof the roilo"riin!:

A strong, exemplary
persons indulged in
incidents.

Every single
filed without
authorities.

(i)
(ii)
(iii)
(iv)

(v)
(vi)

and justifiably harsh punishment wourd be meted out to the
ragging to act as a deterrent against recurrence of such

incident of_ ragging a First Information Report (FIR) wourd beexception by the institutional authorities with tire iocal porice

Cancel lation of adm ission
Suspension from attending classes

w ith ho I d i n g/withdrawi n g schol arsh iplfel I owsh ip and other benefi ts
Debarring from appearing in any test/examination or other
evaluation process

Withholding results
Debarring from representing the institution in any regionar,
national or international meet, tournament, youth festival, etc.



(vii) Suspension/expulsion from the hostel
(viii) Rustication from the institution for period ranging from I to 4semesters
(ix) Expulsion from the institution and consequent debarring from

(x) l!!:xi: l,xllJril:;;,'H'",i',flersons committing or abetting thecrime of ragging are not identided, the institution shail resort tocollective punishment as a deterrent to ensure community pressure

6- Appear - 
,^frli-i:il,j;1i:i"-,'f .olg.lof.punishment by the Anti-Raggingcommittee shall lie to the ctrairman or Head of the rnstituiion, as the case may be.7 Action Taken Report - The institutional authorities shall intimate the incidents ofragging occurred in their premises along with actions takenti;;. 

_ r,w,r pre,,rs.,u arong wtrn acttons taken a ,n\:rncil form time to

_dl_)U4'
Chairman, Anti-Rogging Committee PruNCI.PAL .

PrinciDal
SM Siiddheshwar Mahavidyataya

ilaiatgaon,OistBeed tli tli
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I' Vision of the college works with the vision and mission of our parent body i.e.
Bhartiya shikshan Prasarak sanstha. lt"s vision is "To build a tradition of ideal citizens
loyal to democracy, virtuous, scholarly, morally sound , nationalist through lndian
Education"

Mission of the college

1' Nation buirding through man making and character buirding .

2' To adopt requisite pedagogies for quality awareness of knowledge and skills among the
students for furfiilment of nationar and lnternationar requirements

3' To promote the competences of the students by imparting value added education to face

challenges of rapid changing world.

"1' To prutrtule l'arhprc ancl Students to undcrtake acaJerrric actlvltles and trarnrng nr^Bremmocrelated with higher education.

III Introduction

Plagiarism is an act of academic dishonesty committed by students or facultiesand is widely recognized as a serious issue amongst institutions all over theworld' To keep plagiarism in check, each institution should have a plagiarismpolicy which deals with acts similar to academic dishonesty and educates thestudents and the faculties regarding the ill effects of this act. Shri SiddheshwarMahavidyalaya, Majalgaon is committed to high standards of academic
excellence and ethical conduct. The institution has zero tolerance to any sort ofscientific misconduct owing to data fabrication, falsification or plagiarism
applicable to all students and teaching faculty of the college.
IV Definition

The dictionary defines plagiarism as an act or instance of using or closelyimitating the language and thoughts of another author without authorization
and the representation of that author's work as one's own, as by not creditingthe original author.
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v Scope

. Any academic activity viz, publications, research
case reports can be subject to plagiarism. Examples
the following:

work, dissertations,
of plagiarism include
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o copying another writer's work with no attempt to acknowledge thatthe material was found in an external source.o copying material from several writers & rearranging with citation.o Incorporating another writer's words or phrases within a largerparaphrase, without quotation marks or ciiation.o changing the words of an originar source, but using the ideaswithout citing.
o Self-Plagiarism: reproducing or publishing one,s own published

work, in a part or whole, without referring to the earlier published
work.

Prevention and Control

cite the source: when taking the idea from a source, add a citation toyour writing mentioning the ftrl name of source, the year the source waspublished in and any other necessary citation erement.
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o Add quotations: Add quotations around the text that is taken from asource

Paraphrase: paraphrasing invorves using a source,s work but putting itin one's own language. It should be done carefully. Since it involvesusing someone else'work, citations shourd be used.

Present Jrour own idea: Teachers are both encourages and instructed tomake use of their own innovative ideas in their research making theresearch the most genuine one.

use a plaqiarism checker: while conducting research on a topic, onemight use certain sentences or phrases from the source.

Obligations

college Name encourages all its teachers and students to hold regularworkshops about principles of anti-plagiarism and ethics in research
work.
All staff members, research scholars are provided a copy of the Anti_
Plagiarism Policy.
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All research submitted to the college/University should have an attachedreport obtained from the plagiarism detection tool, certified by thepublications committee.

Reporting and Handling

Any suspected. case of pragiarism against a student or a researchscholar or teachers will 
-be 

addres..iuy the committee.

According to the committee,s
detection report, the level of
following categories:

IX(

recommendation with the plagiarism
plagiarism will be divided into the

a) Below rooh: The similarity between two documents withinacceptabre rimits, relevant references present _ No actionsrequired.
h) 11 ?oo,/.,' Cortnselir,l. rrrl hou, lr_r .rtr,trrrl I,lagi;rrlstir a.trtlrcsr:hmit tfie rlpcltment.
'-) ?1-50i'^: (-l'rin. rcro,-utr," uruutr Lu copy cc,tL.r.rr cxccr-pls, noreferences mentioned, rack of knowredge. Such researchers

would have to undergo research training and then resubmitdocument again
d) More than soo/o: This would indicate high level plagiarism,

intentional copying of someone's work. The researcher wouidhave to redo the entire submission form initial stages as perguides recommendation and wourd be reprimand"ed as perthe guidelines

Any faculty member or a student found guilty of pragiarism has theright to appeal against the punishment a-waraea if tfi"v desire so.

Constitution of the Committee

' The Research Advisory Committee constituted at the college wili beby-default the Plagiarism check committee of the respective coliege.And it will continue to work in association with lts ribrary asInformation Resource Centre.

Coordinator
IQAC

Chairman
Research Advisory Committee
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Financial Support Policy for Staff Training Programs

Policy Statement:

We are committed to supporting the professional development of our college staff by providing

linancial assistance tbr attending trarnrng programs. I hrs pohcy outltnes the gurdeltnes for stat'f

members seeking financial support for approved training opportunities.

Guidelines:

Eligibility:

o Staff members employed for a minimum period of [timeframe] are eligible.
o Training programs must be relevant to their job responsibilities and professional growth.

. Prior approval from the department head or supervisor is required.

o FinancialAssistance:
o We offer financial assistance to cover a portion of training expenses, up to a specified

limit.
o The amount depends on available funds and the significance of the program.

o Staff members are encouraged to explore additional funding sources.

. Application Process:

o Staff members must submit an application with program details, expenses, and

anticipated benefits.
o Applications should be submitted within a reasonable timeframe before the training

program.

Approval and Reimbursement:

Applications will be reviewed by the department head or supervisor.

Approved staff members will be notified of the granted support and reimbursement procedures.

Reimbursement requires submission of original receipts and supporting documents.
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Training Program Evaluation :

Staff members are expected to actively participate in the program.

Upon completion, they must provide feedback on relevance and impact.

Sharing acquired knowledge and skills with colleagues may be requested.

Accountability and ComPliance:

Staff members must use funds solely for approved training expenses.

Misuse may result in disciplinary action and repayment.

Records of applications, reimbursements, and evaluations will be maintained.

Review and Amendments:

This policy will be periodically reviewed and amended to ensure alignment with training needs

and legal reqrrirements
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